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18. Notice of Ordinary Meetings of the synod, when fixed, shall be announced to members
as soon as possible in such manner as the joint chairs may approve; provided that not less
than four weeks before each meeting a notice signed by the Secretary, specifying any
business proposed to be transacted there at and inviting other business, shall be delivered
to every member:

¢ Notice of Synod Meeting to each member at least four weeks before the Synod
Meeting, unless the “notice of the next meeting” had been included when the
minutes of the previous Synod are circulated two weeks after that meeting.

e Any Other Business to the Secretary at least two weeks before the Synod Meeting.

22. AGENDA: The Secretary shall deliver an agenda paper to every member at least one week
before a meeting.
e Agenda circulated at least seven days before the Synod Meeting.

32.  MINUTES: The Secretary shall prepare minutes of every meeting which shall be circulated
to members and shall record the names of those attending.
e |tis desirable that the Minutes are circulated to members within two weeks of the
meeting.

The minutes will be circulated to members within two weeks of the meeting to allow for
decisions to be actioned in a timely manner.

e In accordance with rule 65, the minutes should be circulated to the secretaries of the
Parochial Church Councils in the Deanery within six weeks.

33. QUORUM: Except as provided in rule 19, a quorum shall be one-third of the members of
each house of the synod. Unless at least a quorum is present no business shall be
considered at a meeting except a motion to adjourn a debate or the meeting.

o Clergy 12 divided by 3 = 4 Clergy
e Llaity: 33+2+1= 36 divided by 3 = 12 Laity
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